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I-dArt - Kitty WOO Gallery :
Experiential and Inclusive Art Space Venue Rental

To provide a platform for people with different abilities in the community to interact and exchange through
arts, i-dArt now offers our space for rental. Let’s gather at this inclusive and relaxing space to explore and

experience, and to enjoy arts and appreciate differences.

. Application Procedures and Notes

The venue setting may change from time to time. Applicant should make a site-visiting appointment in advance
to check the availability of venue and rental situation.

Completed application form together with other necessary information, including images, size and summary

of ALL original artworks, venue layout plan and implementation plan, shall be submitted_at least 3 months

before the commencement of the rental period by email or by mail to the address stated below.

If required, i-dArt will request an interview with the applicant in person or by telephone, or request the
applicant to provide additional information and documents, to understand more about the contents and details
of the proposed event, the background and nature of the applicant and co-organiser(s).

In case of inadequate information or missing supporting information, the applicant may be required to provide
it by a deadline, failing which i-dArt may cease processing the application and cancel the booking without
further notice.

Result of the application will be notified in writing or by telephone within three weeks from submission of the
application.

If the application is successful, the applicant or the responsible person of the organization concerned shall,
within two weeks from the date of receipt of the notification of successful application, sign the contract for use
of the venue and pay a sum of 50% of the rental as deposit. The balance of the rental must be paid in full two
weeks before the commencement of the rental period. All deposit paid is non-refundable. Any delay in
returning the signed contract for use of the venue or paying the deposit shall be considered a voluntary
abandonment of the right to use the venue.

i-dArt reserves the right of the final decision on processing the application without the need to

provide any explanation to the applicant.
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B. Venue Information
Address: Back Shop, G/F, Wing Cheung Mansion, 78 Morrison Hill Road, Wan Chai, HK
Opening Hours: Tue - Sun 11:30am - 7:00pm, Closed on Mon and Public Holidays
Tel: 3598 2920 Email: i-dart@tungwah.org.hk

Website: http://i-dart.tungwahcsd.org/ Facebook: i-dArtTWGHSs Instagram: idart_twghs

Facilities Charge for
Available ) o
Area and ] provided other facilities
) ) Duration for Rental Rates o
Maximum Capacity ) (Inclusive in (HK$200 per
Booking )
Rental) day (all items))
745 Sq.Ft.
5 SAFt Weekly Monthly | . Publicity*
(Ceiling Height: Tue - Sun Daily (7 days (30 days _ Air. - Sound/
240 cm) consecutively) consecutively) Handheld
11:30 - 18:45 conditioning ) )
) wireless mic
Seated: 20-30 max - Accessible (1p0)
Standing: 40-50 max Closed on toilet .
) - Projector and
Monday and - Folding Table
(Maximum capacity ) ) HK$1,800 | HK$11,600 | HK$49,000 Screen
may vary depending on Public Holidays (5 pcs) - DVD Player
exhibition setting) - Chair (26 pcs)

A Rental period is inclusive of set-up, dismantling, clean up and move-out. Overtime will be
charged on day rate.

Publicity refers to one promotional introduction on Facebook and Instagram of i-dArt, which contains
event description and images from application form provided by the applicant. i-dArt reserves the
right to revise the content for promotion.

= Applicant should prepare their own personal computer if necessary.

= i-dArt staff will be present during the whole booking session.

Please refer to Appendix (1) for floor plan and images of facilities provided.
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C. Venue Renting Terms and Conditions

1. The applicant shall not sublet any part of the gallery and/or facilities applied by him/her.

2. i-dArt reserves the right to demand the applicant to suspend or discontinue any function at any time during
the hiring period if any terms of the “Rental Guidance” are deemed to be violated or if the function disturbs
the normal operation of i-dArt staff. In such circumstances, no refund will be made.

3. i-dArt will not be responsible for any personal injuries, damages or loss of belongings to the event
participants.

4. For hiring period including Mondays and public holidays, rental fee will be calculated as well.

5. Should the booking be cancelled due to bad weather conditions or any unforeseen situations which disallow
the gallery to open, the applicant may extend the hiring period based on the number of days during the
affected period or receive a refund on a pro-rata basis.

6. For non-exhibition event, original exhibits shall not be modified by the applicant without the permission of i-
dArt staff. i-dArt reserves all the right to claim damages if exhibits are found damaged by the applicant as
recognized by i-dAurt staff.

7. The hirer shall keep the space clean and tidy throughout the whole rental period. The hirer is responsible to
return the venue in its normal conditions. If any contaminations or damages are found, s/he is responsible to
restore the conditions at her/his own costs.

8. Eating and drinking is strictly prohibited in the gallery.

9. Smoking is strictly prohibited in the gallery.

10. lllegal activity is strictly prohibited in the gallery.

11. The use of any smoke, flame, explosion, or devices or substances causing smoke, flame or explosion to
create effects, party cannons, confetti cannons and/or confetti shooters alike are prohibited in the gallery.

12.No animals are permitted inside the gallery except for guide dogs.

13. For non-exhibition event, applicant’s chilled or frozen items could be stored in the refrigerator of the gallery
during booking period. The applicant shall carry away all items stored or they will be disposed immediately
by i-dArt staff after the event.

14. If any sale of art works is to be carried out by the applicant at the venue during the rental period, 20% on the
selling price of the works sold will be charged as administration fee.

15.The applicant could purchase the necessary insurance for the exhibit/ event yourself.

D. Private Data (Privacy) Ordinance

1. The purposes of i-dArt to collect the personal data by means of the Hiring of Venue- Application Form are to
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use the data for:
a. processing the hiring application;
b. communication in the normal course and in case of emergencies.
2. The provision of personal data is voluntary. However, if insufficient information is provided, the application

may be delayed or not be considered or processed.
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2. tFEFHAULEE Facilities Hire Charges

3. IHH Item a3t Description ZH Charge

F8#Z Folding Table

+ Length: 151 JE>K cm
FE Width: 75 JE>£ cm
=5 Height: 74 [E>f cm

#& Quantity: 5

et Free

&+ Chair
& Quantity: 26
FHEdE4Rrk Handheld wireless mic aiwalw UF-2
HK$200/H Day
21 Projector Epson
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I-dArt — Kitty WOO Gallery, Tung Wah Group of Hospitals

B FHFHEEEER Booking Application Form
g5 AEK} Particulars of Applicant
EHE5 A /HFE2F% Name of Applicant/Organization

Bz& A Contact Person BE Email

P4R EEE Telephone No. FIREEE Mobile No.

skttt Correspondence Address

EFEEMCES) Particulars of Event
JEEIMEE Nature of Event [ JEE Exhibition [0 T.{E3 Workshop [OEA Others:

JEB)4fE Name of Event

L]

Introduction

(GR=EEEI R -

W&~ 2HANEF)
(Please indicate the

theme, content and

participated member...)

Sy [0 4% Painting O f&%Es Ceramic [0 ##&s2 Photography
Art Media [0 ¥ Sculpture O 4% Installation [ HAth Others:

R HEA Date of Set-up U HHH Date of Dismantle

JEBIER H B R R

Duration of Event

SEEFHFE Facilities Hire

EEEE - BEE -
No. of folding table — No. of chair )
FHREZESNER S (£ E) Hire additional equipment (All items)

O 3% Yes (HK$200/H Day) : H Day(s) O “REEEE No

2023 4 10 H HEHThiA
Revised as of Oct 2023



by R 1 CArt

st v ‘ Tung Wah Group of Hospitals "_E_' 7|: El g T*T
ARNHERRERE 2 TG RIZAA ) HINE - W R OREEE TRERAS KRR R = e
=

I confirm that I have read and accepted the contents of the “Venue Rental Scheme”, and declare the

information filled in this application form and supplementary information attached is correct and true.

HIENEREE NS

Signature of applicant/responsible person of organization
HIE NERREE ALY

Name of applicant/responsible person of organization

H A
Date

(i-dArt ZZ/E)
ARG REE O *EWAERE -
Your application for hiring the venue is *SUCCESSFUL / UNSUCCESSFUL.

JEH Item WZ Content ezt
Amount
St <
HEYNEI
4B Total:

— HHEERT) - 552 - Bl (HER)AT > DU ERIE AR £ B & S T =8
{57 HKS$ (tH355E FIFY 50%) - xR FE F BABR e AT WA & B HIS0E - Fi e
Xz E] w0 AMARE -
If your application is successful, please pay the deposit (50% of the rental) being HK$ to
us within two weeks (from receipt of the contract), i.e. before . If the deposit is paid

in cash, please do so IN PERSON at i-dArt. Cheque payment may be made by mail. The remaining balance
of the rental must be paid in full two weeks before the commencement of the rental period. All deposit paid
is non-refundable.

#FZ A\ %52 Signature of responsible officer

#LAZ A\ Name of responsible officer

HHH Date

23 R R B A [ Big-SA R L AR R -
Thank you for your application for use of i-dArt - Kitty WOO Gallery.
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